
Date of Request Form Submission: ___________________________________________________

Contact Information 

Primary Contact Name*: ____________________________________________________________
*If not the day-of contact for the event, please check here: _______ and provide the day-of contact
info as the Secondary Contact below. 

Phone: ________________________ Email: ____________________________________________

Organization: _____________________________________________________________________

Is the organization a non-profit? _____________ If so, please enclose a copy of your nonprofit letter.

Please provide the mission and/or a brief description of your organization and its goals: __________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________ 

Billing Address: ___________________________________________________________________

City: __________________________________  State: ________  Zip Code: __________________

Secondary Contact Name: __________________________________________________________

Phone: ________________________  Email: ___________________________________________

REQUEST FOR PARK USE
Use this form to reserve space in Center City and/or
LeBauer Parks for your public or private event, from

weddings and birthday parties, to corporate events and
community festivals. 

Submit to events@greensborodowntownparks.org
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Event Information 

Name of Event: ___________________________________________________________________

Have you hosted this event with GDPI before? _______ If you've held this event with another venue
before, which one? ______________________________________________________________

Preferred Event Date(s): ___________________________________________________________

Second Choice Event Date(s): _______________________________________________________

Event Time (as marketed, from start to end time): ________________________________________ 

On-Site Time (including set-up and break-down):  ________________________________________

Check the most applicable description of your event:  Party ____  Wedding/Ceremony ____ 
Parade ____  Run/Walk/Bike ____ Festival ____  Outdoor Market ____  Athletic Event ____
Exhibit ____ Rally/Protest ____ Prayer/Vigil ____ Other (Explain): ___________________________

General Description of Event and Activities: ____________________________________________
________________________________________________________________________________
________________________________________________________________________________
_____________________________________________________________________________

Public or Private Event? ______________________  Estimated Attendance: __________________

Will admission be charged to attend? ____________  Admission Price Range: _________________

Preferred Location (check all areas you are interested in using for this event): 
 *See attached maps for clarification
Center City (CC) Entire Park ____ CC Great Lawn ____ CC Loop Drive/Fountain Path ____
CC Oval Lawn/Pavilion ____
LeBauer (LB) Entire Park ____ LB Great Lawn ____ LB Seasonal Plaza ____ 
LB Price Bryan Stage ____ LB Downtown Greensoro Square ____ LB South Lawn ____
LB Children's Garden ____ LB Dog Park ____ LB Carolyn's Garden ____ LB Reading Room ____

In the event that your preferred location is not available for the date you request, please identify a
second choice, if applicable: ________________________________________________________
 
Does the event require the closing of any street(s) or street lane(s)? _________________________
If 'Yes', Please get your date approved by Kendrick with the City of Greensboro
(Kendrick.Mayes@greensboro-nc.gov) ASAP - the Applicant must attain a Special Event Permit with
the City of Greensboro no later than two months (60 days) before the Event. Please contact
(336)373-4572 for more information.
Location Notes: __________________________________________________________________
_______________________________________________________________________________ 2



Will you require a water hook-up for this event? _________________________________________

A certificate of General Liability Insurance coverage, as stated in Policies and Procedures, must be
provided no later than two weeks before the Event. 
Does the applicant already have General Liability Insurance? ______________________________

Ghassan's Fresh Mediterranean Eats and PorterHouse Burger Company are our preferred food
vendors, with on-site kiosks in LeBauer Park. A charge is applied for using any other food vendor*
Will this event include food from a source other than our preferred vendors? __________________
If 'Yes', please identify who will be providing food at this event: _____________________________
________________________________________________________________________________
______________________________________________________________________________

Will there be a charge* for any food served at this event beyond what is sold by our preferred food
vendors? ________________________________________________________________________
*Please note, we will need a copy of the Health Department Certificate for any food vendors making
sales through this event. 

If using a caterer for this event, please provide the name of the company: _____________________
_______________________________________________________________________________

If this event will have Food Trucks, please identify how many: _________ And the name(s) of the
trucks: __________________________________________________________________________
________________________________________________________________________________
______________________________________________________________________________

Will there be open-air grills* at this event? ________________  How many? ___________________
*The Applicant is responsible for attaining the required permits from the local fire department. 

Will the event include the serving or sales of alcohol*? _________ If 'Yes', please explain: ________
_______________________________________________________________________________
*Please note, the Applicant is responsible for attaining the required Alcohol Licenses for this event.
The presence of alcohol may also require a perimeter or designated zone at this event depending on
the requirements of the license. 

Will this event include a vendor market? _________ If 'Yes', how many vendors are you planning to
have? __________________________________________________________________________
Please send map of vendor placements before your event.

Will this event include live music and/or entertainment? __________ If 'Yes', please identify the
nature of the entertainment: _________________________________________________________
________________________________________________________________________________
______________________________________________________________________________

Carey Sound is our preferred production company. Will this event be using a production company
other than Carey Sound? _______ If 'Yes', which one? ___________________________________ 3



GDPI has a PA  available for rent, pending availability  ($400) The system includes a sound board
with aux plug-in and 2 speakers, 2 subs and a mic a Interested in renting GDPI's sound equipment?
____________

GDPI has a blow up movie screen and projector available for rent ($550) pending availability.
Movies may be screened after sunset for optimum viewing. Applicant must supply their own laptop,
DVD (park WIFI does not support streaming consistently), and film screening license for the film title.
Interested in renting GDPI movie screen? _______ GDPI projector _______  Additional staff
charges apply

GDPI has a popcorn machine ($150) available for rent, if not already in use for another program or
event. Applicant must supply the popcorn kernels, bags, and a designated person to monitor the
machine.   Additional staff charges apply
Interested in renting GDPI popcorn machine? ___________________________________________

GDPI has up to 4 (four) pop-up tents ($20 each) available for rent, if not already in use for another
program or event. Interested in renting GDPI tents? ________________  How many?____________
GDPI has up to 10 (ten) tables available for rent if not already in use for another program or event.
Interested in using GDPI tables? _________________How many? ___________

At no additional cost you can use up to 30 chairs provided by GDPI based on availability
Interested in using GDPI Chairs? _____ How Many?_______

Please indicate how many of each you will be bringing to this event: 
Number of tables ________  Number of chairs ________  Number of 10'x10' tents* ________
Number of 20'x20' or larger tents* ________  Number of inflatables* (must be insured) __________
Other: __________________________________________________________________________
*All tents and inflatables require weights or sandbags and cannot be staked into the ground.
Inflatables, 20'x20' tents or larger require a permit. Inflatables and rental companies will need to
provide insurance.
Will you be bringing a stage for this event? ________ Will you be bringing a dance floor? ________

If using a rental company(ies) for any equipment for this event - including tables/chairs, tents,
inflatables, stages, dance floors, etc. - please identify which one(s): 
_______________________________________________________________________________

Will you be bringing portable toilets* for this event? _________ If 'Yes', how many? _____________
Which company will provide the portables? _____________________________________________
*The Applicant is responsible for providing a map of portable placement to GDPI and the portable
company. 

Will any equipment - including portables, inflatables, tents, stages, etc. - be dropped off OR picked
up outside of the on-site event time*? __________ If 'Yes', please explain: ____________________
______________________________________________________________________________
*Please note, equipment on site outside of the setup/breakdown time for the event will incur an
additional fee. 
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Will this event require any additional staffing help*? ______________________________________
*Please note, any staffing help, including help with any physical labor, crowd management, etc.,
incurs an additional staffing fee.

GDPI cannot permit the display of on-site marketing (such as posters or banners) prior to the date of
the event. The Applicant is welcome to provide printed fliers, which can be made available to the
public at the GDPI information kiosk in LeBauer Park. On the day of the event, a banner may be
hung only if requested in advance via this form. Please note, the hanging of a banner does require
an additional staffing fee. 
Will there be a banner(s) to be hung at this event? (please note there is an additional $100 fee)
______________  - please contact us about sizes and grommets.
If applicable, where will this event be marketed*? ________________________________________
________________________________________________________________________________
________________________________________________________________________________
_____________________________________________________________________________
*Please note, the Applicant is responsible for all marketing of this event. GDPI cannot guarantee any
assistance with marketing or promotion of the event. 

If applicable, please provide a website address for this event: ______________________________
_______________________________________________________________________________
Social Media links: ________________________________________________________________
________________________________________________________________________________
______________________________________________________________________________

If GDPI receives requests for information from the public for this event, to whom/where should we
direct them? ________________________________ Phone: ______________________________
Email: __________________________________________________________________________

Please provide any additional information concerning the logistics of this event: ________________
________________________________________________________________________________
________________________________________________________________________________
_____________________________________________________________________________

Feel free to attach any other information, images, documents, etc. you have to support this request
for park use and/or provide more detail regarding this event. 

Applicant Name: __________________________________________________________________

Applicant Signature: _________________________________________  Date: ________________

Once this form is processed, you will receive an estimate from our Park Rental & Special Events
Department. After estimate approval, you will receive contracts and an invoice. From the time of
receiving the invoice, you will have 10 (ten) days to submit the holding fee to GDPI. 
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CENTER CITY PARK

1) Oval Lawn
2) Pavilion 
3) Fountain
4) Stage Loop
Drive
5) Great Lawn 

LEBAUER PARK
1) Downtown
Greensboro
Square   
2) Great Lawn  
3) Price Bryan
Stage   
4) Seasonal
Plaza   
5) Children's
Garden   
6) Putting Green   
7) South Lawn   
8) Dog Park   
9) Carolyn's
Garden   
10) Reading
Room

Park Maps
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